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CITY OF
=== CHUILAVISTA
TYPING CERTIFICATE REQUIREMENT

The Human Resources Department requires that a certified typing certificate be submitted along with a City Employment Application for

’V;-

positions that specify a typing speed requirement. Certification may be in the form of a certificate, letter, or test results form and must

dedr|y state the Fo||ovving:

- Apphcant’s name

- Name of the issuing agency. Agencies dcceptdb|e are a government agency, a temporary emp|oyment agency, a business
college, an adult school, or a public school system.

- Date of the typing test. A test must be dated within one yedr of the final Fi|ing date of the date of the recruitment.

- Verification of a five-minute testing process

- Gross typing speed, errors, and net typing speed of the test

Unacceptable Typing Certificates
Certificates that do not include all of the above information may disquaWy the app|icant from the selection process. Self-certification using
keyboard software and/or online typing certificates will not be accepted. Certificates showing the percentage of accuracy or error (examples:

859 accuracy or 509 of error) will not be accepted.

Suggested Local Agencies
Listed below are suggested local agencies which provide typing certificates. Please call ahead to confirm o|ays and times of typing tests.

All agencies listed below require a photo identification.

Agency E =
et

1960 National Ave
Cesar Chavez Center San Diego 92113 619.930.9895 Free

1034 Fourth Ave

Chula Vista Adult School Chole Viets 91911 619.691-5760 $ 20
Foothills Adult Center ;féjoc/\;';gy] é"“e 619.588-3500 $5
Grossmont College §|8g§OS§;S(r)n;not College Dr 619.644.7548 $7
Montgomery Adult School Sifgezzlggﬁ‘e 619.698.3017 $ 90
Fovonen Co Kb o 7535
San Ysidro Adult Center 20 Oy Wi ez 619.498-7900 $ 90

San Ysidro 92173

) 39249 Fordham Street
West City Center San Diego 99110 619-291-6973 Free

Updated Jan 2013



